
 

AFG VSA Inc – Child Safety Procedures November 2019 
 Page 1 of 3 

CHILD SAFETY PROCEDURES 

1 Scope 

This policy applies to all Al-Anon Family Groups Victorian Southern Area Incorporated (AFGVSA Inc.) 

employees, volunteers and members.  

2 Aim 
AFGVSA Inc. recognises the importance of keeping children safe and the need to embed a culture of safety 
throughout all levels of our organisation. The Association Committee is responsible for ensuring that 
appropriate and effective internal control systems are in place to prevent and detect child abuse. In addition 
to our Child Safety Policy and our Child Safety Code of Conduct the following Child Safety Procedures are 
designed to fulfil this responsibility. 

3 Background 
The Association Committee of AFGVSA Inc. is responsible for: 

1. Promoting child safety at all times; 

2. Ensuring that its own members are familiar with the types of child abuse that might occur; 

3. Assessing the risk of child abuse in all activities and minimising any risk to the extent possible; 

4. Appointing a Child Safety Officer; 

5. Ensuring that all employees and volunteers are aware of relevant laws, the Child Safety Policy, the 
Child Safety Code of Conduct and these Child Safety Procedures and their obligation to comply with 
them; 

6. Providing appropriate education, training and support for employees and volunteers working with 
children to enable them to identify and minimise risks to child safety and to detect signs of potential 
child abuse; 

7. Ensuring that all members within the AFGVSA community are aware of their obligation to 
report suspected abuse of a child in accordance with these policies and procedures; 

8. Facilitating the reporting of any inappropriate behaviour or suspected abusive activities; and 

9. Dealing with and investigating reports of child abuse. 

4 Approach 

All employees, volunteers and members  share responsibility for the prevention and detection of child 

abuse, and must: 

1. Provide an environment that is supportive of the physical and emotional safety of all children; 

2. Familiarise themselves with the relevant laws, the Child Safety Policy, the Child Safety Code of 
Conduct, and these Child Safety Procedures, and comply with all requirements; 

3. Report any suspicion that a child’s safety may be at risk to the Child Safety Officer; and 

4. Report any reasonable belief that a child’s safety is at risk to the relevant authorities such as the 
police or the state-based child protection service. 

RECRUITMENT, TRAINING AND SUPPORT 
AFGVSA Inc. recognises the importance of strong human resources practices to reduce the risk of child abuse. For 
further details refer to the AFGVSA Alateen Safety and Behavioural Requirements. 

Al-Anon also recognises the importance of training to give Sponsors and employees the tools to create a child safe 
environment. Each volunteer or Sponsor involved in the care of children is given training in order to inform them 
of their responsibilities. For further details refer to the Training Program on Child Safety for Alateen Sponsors. 
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RISK MANAGEMENT 
In Victoria, organisations are required to protect children when a risk is identified. In addition to general 
occupational health and safety risks, AFGVSA proactively manages risks of abuse to children by removing and 
reducing these risks. 

AFGVSA has risk management strategies to identify, assess and take steps to minimise child abuse risks. AFGVSA’s 
risk management includes: 

 Child Safety Policy; 

 Child Safety Code of Conduct 

 Child Safety Procedures; 

 Procedure for Handling Allegations of Child Abuse 

 Appointing Child Safety Officers; 

 Screening as part of the employee and volunteer recruitment process; 

 Working With Children Checks; 

 Training of employees and volunteers  

CHILD SAFETY OFFICER 
The Child Safety Officer provides a single contact point for children, parents, employees and volunteers to seek 
advice and support regarding the safety and well-being of children associated with AFGVSA Inc. The Child Safety 
Officer ensures that any safety concerns or allegations of abuse are recorded and responded to promptly and in 
line with legal requirements and our policies and procedures. 

The Child Safety Officer is appointed by the Association Committee following an interview by the Association 
President and one or two other Association Committee members. The Child Safety Officer is required to pass a 
Working with Children Check before taking up the position. The term of appointment as Child Safety Officer is for 
three years, with the possibility of a second three-year term. 

DESIRABLE QUALITIES: 

 Have an understanding of the importance of child safety and the relevant policies and procedures; 

 Have an understanding of how to implement child safety policies and procedures; 

 Have previous comprehensive knowledge or experience of child safety issues or be willing to 
undertake specific training; 

 Have a minimum of three years regular attendance at Al-Anon meetings; 

 Be able to commit to regular attendance during tenure of the position; 

 Have good personal recovery; 

 Be dedicated to Al-Anon service; 

 Have good communication skills; 

 Be easily contactable; 

 Be pro-active; 

 Be willing to seek advice; 

 Have or be willing to acquire a Service Sponsor. 

DUTIES: 

 Educate employees, volunteers and members about child safety, including: 

o What constitutes child abuse; 

o How to identify and reduce child abuse risks; 
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o The importance of ensuring culturally safe environments for children from culturally 
and/or linguistically diverse backgrounds, and how to promote this; 

o The importance of ensuring safe environments for children with a disability, and how to 
promote this; 

o What constitutes inappropriate behaviour between children, such as inappropriate 
sexualised play, bullying and fighting; 

o What is inappropriate behaviour between children and adults, with reference to the Code 
of Conduct. 

 Ensure all staff and volunteers who come into contact with children have valid Working with Children 
Checks. 

 Ensure all staff and volunteers who come into contact with children have undergone the appropriate 
training and signed all required policies, codes of conducts and procedures. 

 Inform new staff and volunteers about any updates to Child Safety Policy, Code of Conduct and 
Procedures. 

 Act as a contact person for reporting allegations of child abuse or concerns about child safety within 
AFGVSA. 

 Where appropriate, pass on allegations of child abuse to the police or child protection agency. 

 Where appropriate, following allegations of child abuse or reporting of child safety concerns, conduct 
an internal investigation, and make recommendations to the Association Committee. 

 

 


